[bookmark: _GoBack]The following will help you understand receiving PREPAID SHIPPING LABELS at our cost.

Naval Supply System Support Shipment Procedures:
________________________________________

 
 "If you would like to take a look at the actual website, I have provided the link below. We provide information for fields #1-#5 and #24. Further information and instructions will be included in the purchase order". 


http://www.navsup.navy.mil/site/rts



 
1. Our purchase orders are emailed.
2. On page 4 of our order is where NAVSUP WSS Transportation shipping information and instructions are located. 
3. As soon as the material is ready to ship, you will want to access the NAVSUP WSS Transportation website.  
4. With the provided link, information for field’s #1-#5 and #24 is provided by us and the remaining fields pertain to the package and your information that you are required to fill out. 
5. Once you submit this information, within 2-4 business days NAVSUP WSS will email 2 shipping labels (the shipping address) and a shipping invoice for a company that they have arranged to pick up the package. 
6. Once the package is ready to be shipped, with the labels attached, you will want to contact the shipping company. 
7. The shipping company will pick up the package and take it to where NOLSC has arranged it to be delivered to. 
8. At this time, you will be able to submit invoice for payment.

 
HELPDESK NAVSUP LOC Ready-To-Ship Notice Contact Numbers
· Email (preferred): navsup_wss_facts_sp@navy.milmailto:NAVSUP_LOC_STS@navy.mil
· FAX: (757) 443-5517 
· Phone: (757) 443-5449 
· Business Hours: M-F 7:30 AM to 7:00 PM ET. 

 

